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In this section you can:

1. Add/Edit/Delete Persons

2. Add/Edit/Delete Groups

3. Assign/Unassign persons to/from a group

To add a person you have to:

1. Click the “plus” box (see below), if you have already defined many persons you may have to scroll to the bottom to see the “plus” box.

2. Fill in the information regarding the person you can also specify the groups to be part of and add a photo.

3. Click “Done” when finished.

To edit a person you have to click the “Edit person” link from the person`s box, edit your information regarding the person(similar to add person procedure) and click “Done” .

To delete a person, you have to click “x” button(make sure you click the button from the box listed in the “Persons” section – left side) and in the confirmation window that appears on the screen, click the “Delete” button to remove the person or “Cancel” to undo the action.

To add a group you have to click the “CREATE NEW GROUP” link, fill in the group name and click “Save”.

To edit a group you have to click the “Edit group” link new the Group name, change the name of the group and click “Save”.

To delete a group you have to click the “x” and click delete in the confirmation dialog that appears on the screen.

To assign a person to a group, you have to drag and drop that person onto the “empty” box from the group`s section or you can click the “select from list” link and then select a person.

To unassign a person from a group, you have to click the “x” button from the person`s box situated in the group`s section and click yes in the confirmation window that appears on the screen.
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